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Code of Conduct/Child Protection Policy

Full Name   ………………………………………………………………………

Address
……………………………………………………………………..



…………………………………………Post code……..
Telephone No
……………………………………………….Home

                          ……………………………………………….Work



……………………………………………….Mobile

Email Address
………………………………………………………………… 
Passport Number
……………………………………………
Expiry Date

……………………………………………

Place of Issue
……………………………………………

Date of Birth       …………………………………………….

Name as shown on passport……………………………………………
Next of Kin contact details:
Name


……………………………………………
Relationship        ……………………………………………

Telephone

……………………………………………

I am interested in joining – 
Building Project Team (Vietnam)    (





Building Project Team (Cambodia)
(
Occupation: ……………………………………………………………………………
Current Employer: …………………………………………………………………
Length of service (with this employer)………………………………….
Qualifications/Background: (Short Resume please. Include any special skills or trade background you might have)   

………………………………………………………………………………………………………
…………………………………………………………………….…………………………………

………………………………………………………………………………………………………..……………….
…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………..……………………
…………………………………………………………………………………………………………………………
Personal/Professional Referees (two): 
1. Name


……………………………………………………………
Relationship
……………………………………………………………
Contact No

……………………………………………………………
2. Name


……………………………………………………………
Relationship
……………………………………………………………
Contact No

……………………………………………………………
Previous Volunteer work (if applicable)………………………………………………………....
………………………………………………………………………………………………………………………….
What would you like to achieve personally and professionally through joining a Project Vietnam trip?

……………………………………………….………………..……………………………………………………..
……………………………………………………………………………………………………….…….………...
…………………………………………………………………………………………………………………..…….
………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………….
Code of Conduct

A Code of Conduct is a declaration of behavior expected of a group of people belonging to the same organization. It is based on values and beliefs of that group. The Code is used as a guide for all members that participate, no matter what status they hold, or what activity they are involved in, within that group. Each member is required to familiarize himself or herself with and uphold the ACFID Code of Conduct to which Project Vietnam Ins. is a signatory. http://www.acfid.asn.au/acfid/code-of-conduct/acfid-code-of-conduct
Members of Project Vietnam Inc. should bear in mind that their conduct must always be based on their obligations to other members, the organization itself and the people they are working with on a voluntary basis.

One senseless action has the potential to discredit the person involved and the entire organization.

Ethical requirements of all members of Project Vietnam Inc. include that they must:-

1. Respect the customs and beliefs of all peoples they encounter.

2. Accept the rights of individuals to hold a different point of view.

3. Provide appropriate assistance to the best of their ability as a volunteer, without restriction, in regard of race, religion, gender, age, political and social status.

4. Maintain at all times the highest standard of professionalism.

5. Recognize the extent and limitations of their professional abilities and expertise and not go beyond those boundaries.

6. Ensure work is based on the need of the community in which they are working.

7. Support and promote the fundamental principles of the organization.

8. Refer to a senior member of the organization any problem that beyond their capacity to resolve.

9. Not disclose any personal information entrusted to them, inappropriately.

10. Be familiar with the regulations of the organization and abide by those regulations at all times.

11. Act in a way that maintains, or enhances, the standing of the Project Vietnam Inc. within the community.

12. Be aware that behavior considered unacceptable or damaging to the name or welfare of the organization, will result in instant dismissal as a member and their work as a volunteer will cease immediately.

UNDERTAKING:
I,                                                     ____________________________________                                    
of                                _________________________________________________________
Acknowledge that I have read the PVI Code of Conduct and understand the requirements of being a PVI member. 
·  I undertake to conduct myself as a professional at all times and in accordance with     the Code of Conduct of which I have received a copy.  
· I understand that the PVI executive and/or Team Coordinator reserve their rights to withdraw their offer to me of a place in the team if I fail to observe any of its specified requirements either prior to departure or during our time in Vietnam and/or Cambodia

· I undertake to treat all team members and the Vietnamese and Cambodian people with dignity and respect and understand that a breach of this requirement will result in my immediate removal from the team.  
Project Vietnam Inc Child Protection Code of Conduct

(To be signed by all PVI members and volunteers). 

I, [insert name] ………………………………………………… agree that while implementing PVI activities, I will:

> treat children with respect regardless of race, colour, sex, language, religion, political or other opinion, national, ethnic or social origin, property, disability, birth or other status

> not use language or behaviour towards children that is inappropriate, harassing, abusive, sexually provocative, demeaning or culturally inappropriate

> not engage children in any form of sexual activity or acts, including paying for sexual services or acts, where under the law(s) applicable to the child (including Part IIIA of the Australian Crimes Act 1914 (Cwlth) as amended), the child is below the age of consent or the act(s) are an offence under relevant laws

> wherever possible, ensure that another adult is present when working in the proximity of children

> not invite unaccompanied children into my home, unless they are at immediate risk of injury or in physical danger

> not sleep close to unsupervised children unless absolutely necessary, in which case I must obtain my supervisor’s permission, and ensure that another adult is present if possible

> use any computers, mobile phones, or video and digital cameras appropriately, and never to exploit or harass children or to access child pornography through any medium (see also ‘Use of children’s images for work related purposes’)

> refrain from physical punishment or discipline of children (excluding my own children)

> refrain from hiring children for domestic or other labour which is inappropriate given their age or developmental stage, which interferes with their time available for education and recreational activities, or which places them at significant risk of injury

> comply with all relevant Australian and local legislation, including labour laws in relation to child labour

> immediately report concerns or allegations of child abuse in accordance with appropriate procedures.

Use of children’s images for work related or any other purpose

When photographing or filming a child for work related purposes, I must:

> before photographing or filming a child, assess and endeavour to comply with local traditions or restrictions for reproducing personal images

> before photographing or filming a child, obtain consent from the child or a parent or guardian of the child

> ensure photographs, films, videos and DVDs present children in a dignified and respectful manner and not in a vulnerable or submissive manner. Children should be adequately clothed and not in poses that could be seen as sexually suggestive

> ensure images are honest representations of the context and the facts

> ensure file labels do not reveal identifying information about a child when sending images electronically.

I understand that the onus is on me, as a person associated with PVI, to use common sense and avoid actions or behaviours that could be construed as child abuse when engaged in PVI activities. This policy applies at all times including work time on the project as well as private or recreational time during my engagement with PVI.

All PVI members who join overseas trips under the auspices of PVI are required to sign the code of conduct prior to each trip and provide evidence to the secretary of being in possession of a current blue card or a national police check or equivalent documentary evidence e.g. current teacher registration 

Signed:   ____________________________________________________________
Date:       ______________________________

Return completed form to:


Secretary PV I,   PO Box 299, Golden Beach Qld 4551 or email to projectvietnam@hotmail.com











Project Vietnam Inc.    PO Box 299 Golden Beach Qld 4551       Email – projectvietnam@hotmail.com
ABN 40701657498 

